
TEXAS TRANSPORTATION COMMISSION 
 

 ALL  Counties MINUTE ORDER Page 1 of 1 
 
 ALL Districts 
 

The Texas Transportation Commission (commission) finds it necessary to adopt amendments 
to §3.13, cost of copies of official records, and new §25.971, purpose, §25.972, definitions, §25.973, 
medical examiner's report, and §25.974, officer accident report modifications, all relating to the crash 
records information system, to be codified under Title 43, Texas Administrative Code, Part 1. 

The preambles and the adopted amendments and new sections, attached to this minute order 
as Exhibits A - D, are incorporated by reference as though set forth at length verbatim in this minute 
order. 

IT IS THEREFORE ORDERED by the commission that the amendments to §3.13 and new 
§25.971, §25.972, §25.973, and §25.974 are adopted and are authorized for filing with the Office of 
the Secretary of State. 

The executive director is directed to take the necessary steps to implement the actions as 
ordered in this minute order, pursuant to the requirements of the Administrative Procedure Act, 
Government Code, Chapter 2001. 

 
 
Submitted and reviewed by:  Recommended by: 
 
    
Director, Traffic Operations Division  Executive Director 
 
    
  Minute               Date 
 Number            Passed 
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Adoption Preamble 

The Texas Department of Transportation adopts amendments to 

§3.13, costs of copies for official records regarding crash 

records.  The amendments to §3.13 are adopted without changes to 

the proposed text as published in the October 12, 2007 issue of 

the Texas Register (32 TexReg 7231) and will not be republished. 

 

EXPLANATION OF ADOPTED AMENDMENTS 

Senate Bill 766, 80th Legislature, Regular Session, 2007, 

transfers the collection and analysis of accident records from 

the Department of Public Safety to the Texas Department of 

Transportation (department) effective October 1, 2007.  

Amendments to existing §3.13 are designed to implement 

legislation affecting the accident record process and facilitate 

the transfer of the accident records function to the department. 

 

Section 3.13, Cost of Copies of Official Records, is amended to 

include the cost for accident records.  The statute provides 

that the department may charge the lesser of the cost of 

producing the accident report or $6.  The department has 

determined by calculating the cost of employee time, necessary 

equipment, and office supplies that the cost to provide an 

accident report exceeds $6, therefore the rule sets the price of 

the accident report at $6 as required by Transportation Code, 

§550.065.  The cost for a certified copy of an accident report 

OGC: 11/19/07 9:23 AM Exhibit A 
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is set at $8 as established in Transportation Code, §550.065. 

 

COMMENTS 

No comments on the proposed amendments were received. 

 

STATUTORY AUTHORITY 

The amendments are adopted under Transportation Code, §201.101, 

which provides the commission with the authority to establish 

rules for the conduct of work within the department. 

 

CROSS REFERENCE TO STATUTE 

Transportation Code, §550.065. 

OGC: 11/19/07 9:23 AM Exhibit A 
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§3.13.  Cost of Copies of Official Records. 

 (a) Standard costs.  The following table lists charges for 

copies and related services. 

Figure:  43 TAC §3.13(a) 

 
Service Rendered 

 
Charge 

Standard-size paper copies (up to 8 
1/2 inches x 14 inches)  

$ .10 per page (Each 
side that has recorded 
information is 
considered a single 
page) 

Paper copies produced on high-
resolution color copier 

$ .65 per page (Each 
side that has recorded 
information is 
considered a single 
page) 

Charges for certified copies Charges as applicable, 
plus $1.00 for sealed 
certification page 

Nonstandard-size paper copy $ .50 per page 
Paper copy from microfilm or 
microfiche:  standard size 

$ .10 per page 

Specialty paper/media (e.g.: Mylar 
blueline, blueprint, continuous or 
roll plot) 

Actual cost 

Accident Record  
 

$6.00 

Certified copy of an accident record $8.00 
 

Title and registration verification 
(record search) 

$2.30 

Title history  $5.75 
Online access to motor vehicle 
records database 

$23.00 per month plus  
$ .12 per record entry 

Motor vehicle registration and title 
database 

$5,000 plus $ .38 per 
1,000 records copied to 
tape 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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Service Rendered 

 
Charge 

Weekly updates to motor vehicle 
registration and title database -- 
tape provided by the department 

$135.00 

Batch inquiry to motor vehicle 
records database 

$23.00 per computer run 
plus $ .12 per record 
searched 

Texas Highways Magazine mailing list 
 

(See charges under 43 
TAC §23.28) 

Duplicate forms: 
--microfilm roll, 16mm 
--microfilm roll, 35mm 
--microfiche 
--microfilm jackets 

Actual cost (current 
Texas State Library 
charge; contact TxDOT 
Records Management for 
cost and assistance). 

Photographic prints Actual cost  
Diskettes $1.00 each 
Computer magnetic tape Actual cost  
Data cartridge Actual cost  
Tape cartridge Actual cost 
Rewritable CD (CD-RW) $1.00 each 
Non-rewritable CD (CD-R) $1.00 each 
Digital video disc $3.00 each 
JAZ drive Actual cost 
Other electronic media Actual cost 
VHS video cassette $2.50 each 
Audio cassette $1.00 each 
Other, including miscellaneous 
supplies, postage and shipping 

Actual cost 

Remote document retrieval charges Actual cost 
Computer resource charge (mainframe; 
prorated to actual time used; 
charges not assessed for printout 
time) 

$10.00 per CPU minute 

Computer resource charge (mid-
size/mini; prorated to actual time 
used; charges not assessed for 
printout time) 

$1.50 per CPU minute 

Computer resource charge 
(client/server; prorated to actual 
time used; charges not assessed for 
printout time) 

$2.20 per clock hour 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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Service Rendered 

 
Charge 

Computer resource charge (PC or LAN 
prorated to actual time used; 
charges not assessed for printout 
time) 

$1.00 per clock hour 

Programming (time charge; to be 
prorated to actual time used) 

$28.50 per clock hour 
 

Outside/Contracted Services Actual Cost 
1  

 
Publication 

 
Charge 

County general highway maps (charges 
based on the sheet as a unit for all 
department maps); Colored maps 
available in selected counties only 

Actual cost: Contact 
Map Sales at (512) 486-
5014  
 

Official department state map: (3 x 
3 feet: 1 inch = 22 miles) 

Actual cost: Contact 
Map Sales at (512) 486-
5014 

Traffic maps:  Half scale (18 x 25 
inches) only 

Actual cost: Contact 
Map Sales at (512) 486-
5014 

State outline maps 
 

Actual cost: Contact 
Map Sales at (512) 486-
5014 

Division manuals and subscription 
services (also available on an 
annual fee basis are subscription 
services to provide administrative 
documents pertaining to appraisal 
work and utility adjustment work 
performed for and by the department)

Charges based on cost 
of printing: Contact 
Publications Sales at 
(512) 302-0985 

2 

3 

4 

5 

6 

 

 (b) Personnel and overhead charge.  A personnel charge of 

$15 per hour plus an overhead charge of 20% of the personnel 

charge will be added to the costs of any request involving: 

  (1) more than 50 pages; 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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  (2) copying of information located in two or more 

buildings that are not physically connected with each other; 

  (3) copying of information located in a remote storage 

facility; 

  (4) retrieval of information that is older than five 

years and will require more than five hours to make available 

for inspection; or 

  (5) retrieval of information that will completely fill 

six or more archival boxes and will require more than five hours 

to make available for inspection. 

 (c) Document inspection.  If editing of confidential 

information is required in order to obtain access to a record 

for inspection, the department may charge for the cost of making 

copies to edit. 

 (d) Estimated charges. 

  (1) If a request will result in the imposition of a 

charge that exceeds $40, the department will provide the 

requestor: 

   (A) an itemized statement detailing all estimated 

charges; and 

   (B) an identification of any less costly alternative 

that is available. 

  (2) If a less costly alternative is specified, the 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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itemized statement will inform the requestor of the need to 

contact the department regarding the alternative and will inform 

the requestor: 

   (A) that the request will be considered to be 

automatically withdrawn if the requestor does not, within 10 

days of the date of the notice and in writing, accept the 

charges or modify the request; and 

   (B) that the requestor may respond by mail, in person, 

by facsimile transmission, or by electronic mail. 

  (3) If, before the requested information is made 

available, it is determined that actual charges will exceed the 

charges identified in paragraph (1) of this subsection by 20% or 

more, the department will send the requestor an updated itemized 

statement detailing all estimated charges that will be imposed. 

  (4) If an itemized or updated itemized statement is 

provided under paragraphs (1) or (3) of this subsection and the 

requestor does not accept the estimated charges in writing or 

modify the request in writing within 10 days of the date of the 

notice, the request will be considered to have been withdrawn by 

the requestor. 

  (5) Actual charges will not exceed the estimated charges 

in the itemized statement provided under paragraph (1) of this 

subsection by more than 20%, or if an updated itemized statement 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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is provided under paragraph (3) of this subsection, actual 

charges will not exceed the estimated charges in the updated 

itemized statement. 

 (e) Payment. 

  (1) Payment of charges is due prior to release of copies 

of records. 

  (2) Upon release of copies of records, the department 

will provide to the requestor a statement describing all 

charges, including the amount of time required for retrieval and 

copying, when personnel and overhead charges are included.  The 

statement will be signed by an authorized employee with that 

employee's name typed or printed below the signature. 

 (f) Waiver. 

  (1) When an employee files an internal employee 

grievance, the department will provide copies of relevant 

records free of charge to an official party to the proceeding.  

The department's General Counsel will determine which records 

are relevant under this subsection. 

  (2) The department may waive or reduce the fees charged 

under subsections (a) and (b) of this section if the executive 

director, the district engineer with jurisdiction over the 

records, or the division director with jurisdiction over the 

records determines a waiver to be in the public interest because 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 
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providing the records primarily benefits the general public or 

because the records can be produced at a minimal expense to the 

public. 

NOTE: Additions underlined  Exhibit B 
Deletions in [   ] 
OGC:  11/12/07 12:12 PM 

DRAFT: SUBJECT TO CHANGE PRIOR TO COMMISSION ACTION



Texas Department of Transportation Page 1 of 3 
Traffic Operations 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

Adoption Preamble 

The Texas Department of Transportation (department) adopts new 

§25.971, purpose, §25.972, definitions, §25.973, medical 

examiner’s report, and §25.974, officer accident report 

modifications, all regarding crash records.  The new §25.971, 

§25.972, §25.973, and §25.974 are adopted without changes to the 

proposed text as published in the October 12, 2007 issue of the 

Texas Register (32 TexReg 7256) and will not be republished. 

 

EXPLANATION OF ADOPTED NEW SECTIONS 

Senate Bill 766, 80th Legislature, Regular Session, 2007, 

transfers the collection and analysis of accident records from 

the Department of Public Safety to the Texas Department of 

Transportation effective October 1, 2007.  Adopted new 

Subchapter O, §§25.971-25.974, is designed to implement 

legislation affecting the accident record process and 

facilitates the transfer of the accident records function to the 

department. 

 

House Bill 423, 80th Legislature, Regular Session, 2007, requires 

a medical examiner or justice of the peace acting as a coroner 

to report certain information about fatal traffic accidents to 

the department.  This report must include the results of any 

toxicology testing that was conducted or provide a date when 

this information will be available if results are pending. 

OGC: 11/29/07 11:10 AM Exhibit C 
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New §25.971, Purpose, defines the purpose of the new subchapter 

as the implementation of Transportation Code, Chapter 550, 

Subchapters D and E, regarding the collection of accident 

reports and medical examiner’s reports by the Texas Department 

of Transportation. 

 

New §25.972, Definitions, defines the terms and words used in 

the new rules: department, and medical examiner. 

 

New §25.973, Medical Examiner’s Report, provides details on the 

information required to be submitted to the department.  The new 

section requires the medical examiner or justice of the peace to 

provide this information by the 11th day of each month for the 

preceding quarter as required by Transportation Code, §550.081.  

The new section does not require reporting of information 

previously submitted. 

 

To comply with Transportation Code, §550.081, new §25.973 also 

requires the medical examiner to report results of any 

toxicology tests conducted on the deceased along with the name 

of the laboratory or facility that conducted the testing.  If 

toxicology testing was conducted, but results are unavailable, 

the report must indicate this.  The medical examiner must submit 

a supplemental report when this information becomes available. 

OGC: 11/29/07 11:10 AM Exhibit C 
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New §25.974, Officer Accident Report Modifications, allows the 

department to make minor, non-substantive technical changes to 

an accident report submitted by a law enforcement officer 

without requiring the officer to modify the report.  Allowing 

these modifications to be made by the department during 

processing of the accident report will streamline the existing 

crash records entry process and allow for a more efficient 

process. 

 

Section 25.974 also provides that an officer’s accident report 

may be modified by an officer in the reporting officer’s chain 

of command.  This provision is needed due to potential 

unavailability or change in employment of the reporting officer. 

 

COMMENTS 

No comments on the proposed new sections were received. 

 

STATUTORY AUTHORITY 

The new sections are adopted under Transportation Code, 

§201.101, which provides the commission with the authority to 

establish rules for the conduct of work within the department. 

 

CROSS REFERENCE TO STATUTE 

Transportation Code, §550.065, §550.068, and §550.081. 

OGC: 11/29/07 11:10 AM Exhibit C 
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SUBCHAPTER O.  CRASH RECORDS INFORMATION SYSTEM 

§25.971.  Purpose.  Transportation Code, Chapter 550 provides 

that the Texas Department of Transportation shall be the 

official repository for all operator and officer motor vehicle 

accident reports and all reports of medical examiners and 

justices of the peace prepared to record a motor vehicle 

accident fatality.  This subchapter sets out additional 

information necessary for collecting reports of medical 

examiners and justices of the peace and amending accident 

reports. 

 

§25.972.  Definitions.  The following words and terms, when used 

in this subchapter, shall have the following meanings, unless 

the context clearly indicates otherwise. 

  (1) Department--The Texas Department of Transportation. 

  (2) Medical examiner--The medical examiner appointed by a 

county commissioners court to determine the cause of all non-

natural deaths or the justice of the peace if the county has not 

appointed a medical examiner. 

 

§25.973.  Medical Examiner’s Report. 

 (a) A medical examiner shall submit to the department on a 

form prescribed by the department a report detailing the death 

NOTE: New Sections  Exhibit D 
OGC:  11/12/07 12:13 PM 
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of a person resulting from a traffic accident within the medical 

examiner's jurisdiction. 

 (b) The medical examiner's report must include: 

  (1) the name of the deceased; 

  (2) the date of the accident; 

  (3) the county in which the accident occurred; 

  (4) whether the deceased was a: 

   (A) vehicle operator; 

   (B) vehicle passenger: or 

   (C) pedestrian or other person who was not an occupant 

in a vehicle; and 

  (5) except as provided by subsection (c) of this section, 

the results of any toxicological testing conducted on the 

deceased and the name of the laboratory, medical examiner’s 

office, or other facility that conducted the testing. 

 (c) If a toxicological test is conducted and the results 

are not available at the time the report to the department is 

due, the medical examiner shall: 

  (1) note on the report: "toxicological test results 

unavailable;" and 

  (2) as soon as practicable after the toxicological test 

results become available, submit a supplemental report that 

contains the results of the toxicological testing and the name 

NOTE: New Sections  Exhibit D 
OGC:  11/12/07 12:13 PM 
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 (d) The department will make the reporting form available 

on the department’s web site at 

http://www.txdot.gov/forms/traffic.htm. 4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

 (e) Not later than the 11th day of each month, the medical 

examiner shall submit the reports covering the deaths resulting 

from traffic accidents that occurred during the preceding three 

months, except that the medical examiner is not required to 

submit information that was previously submitted to the 

department. 

 (f) The department will accept monthly and supplemental 

medical examiner's reports via: 

  (1) United States Mail at the address located on the 

report form; 

  (2) facsimile at the number contained on the report form; 

or 

  (3) the department's Internet website, when such a 

capability is available. 

 

§25.974. Officer Accident Report Modifications. 

 (a) This section applies only to accident reports filed 

with the department under Transportation Code, §550.061 or 

§550.062. 

NOTE: New Sections  Exhibit D 
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 (b) The department may correct the location of an accident 

in an accident report if the department determines that, using 

the department’s mapping system, the reported location is 

incorrect. 

 (c) The department will accept a change to an accident 

report filed under Transportation Code, §550.062, only from the 

law enforcement officer who prepared the report or an officer in 

that officer’s chain of command. 

NOTE: New Sections  Exhibit D 
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