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State OJT Program - Overview

• Applies to all state-let ARRA 
funded projects

• Special Provision 000--1592 
included in all state-let ARRA 
funded projects
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State OJT Program - Overview

• Special Provision 000--1592 - 
Description
– Primary objective is training and 

opportunities on ARRA funded 
projects for minorities, women 
and economically disadvantaged 
individuals
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• Project Specific Trainee Assignment

For Amount of Original Contract
Trainee Graduate Goal

Above ($) To and Including ($)

0 1,000,000 0

1,000,000 25,000,000 1

25,000,000 50,000,000 2

50,000,000 75,000,000 3

75,000,000 100,000,000 4

100,000,000 Over 100,000,000 5
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State OJT Program - Overview
• Program Requirements

– Training may occur on the ARRA 
project or other contractor 
Department contracts

– Full prevailing wage rate (training 
classification)

– Contractor required to maintain OJT 
records

– No contractor reimbursement



7

State OJT Program - Overview 

• Compliance
– Contractor is required to fulfill 

their assigned project-specific 
trainee goal

– Noncompliance with special 
provision may be subject to 
appropriate action by the 
Department
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State OJT Program - Overview 
• Goal Notification

– OCR sends goal notification letter 
to contractor with following 
enclosures:
• Enrollment Form 2309
• Monthly Reporting Form 2310

– A copy is sent to the District 
Director of Construction and the 
Area Engineer
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State OJT Program - Overview 
• Enrollment Form

– Used to officially enroll the trainee into 
the program

– Used to track the trainee to the original 
ARRA project CSJ

– Comprised of the following sections:
• Trainee information
• Project information
• Contractor information
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State OJT Program - Overview 

• Enrollment Form
– Contractor submits the form to 

the ARRA project Area 
Engineer, preferably at pre- 
construction meeting

– Area Engineer sends copy to 
OCR
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• Enrollment Confirmation Letter
– OCR, upon receipt of enrollment 

form from Area Engineer, sends 
contractor an enrollment 
confirmation letter

– A copy is sent to the District 
Director of Construction and the 
Area Engineer
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• Monthly Reporting Form
– Used to track trainee activity for the 

previous month
– Always indicate the original ARRA 

project CSJ on the form
– Comprised of the following sections:

• Trainee information
• Training information
• Trainee status
• TxDOT use only

State OJT Program - Overview
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• Monthly Reporting Form
– Contractor submits the form to 

the Area Engineer where 
training occurred

– Form must be submitted by 
the 10th of the month

State OJT Program - Overview
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• Monthly Reporting Form
– Area Engineer reviews the form 

against certified payroll quarterly
– Area Engineer scans form and 

e-mails to OCR by 15th of the 
month

– OCR enters data into Access 
database to track trainee goal 
credit
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State OJT Program - Overview 

• Trainee Graduation
– Graduation must occur within 

the duration of the project the 
trainee enrolled or within a year 
from the start of the contract 
time charges - whichever is 
later
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• Trainee Goal Credit
– Credit is earned when the trainee 

has graduated from the program
• Good Faith Effort

– Contractor enrolled a trainee who 
is working towards graduation

– If trainee is terminated for cause or 
resigns, goal credit will be granted

State OJT Program - Overview
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• Contact Information
– Diana Miranda at (512) 416-4757
– OJT e-mail address: OCR_TxDOT-OJT- 

Program@dot.state.tx.us
• OJT Reporting Forms Online

– http://www.dot.state.tx.us/txdot_library/for 
ms/business/business_with_txdot/doing_ 
business.htm
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