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How to request reimbursement for  
Covid Relief Acts 

  
Resource: 

• Users may access eGrants using the link below. 
https://apps2.dot.state.tx.us/apps/egrants2/Login2.aspx?APPTHEME
=TXDOT_Global 

Help with eGrants 
• Email: avn-egrantshelp@txdot.gov 
• Request an eGrants Profile 

https://form.jotform.com/62164883455160 

• Video demonstration https://youtu.be/4JctV04IHnU 

Questions 

• Contact your assigned airport planner at 512-416-4500. Look up your 
planner here. 

 

Before proceeding, please make sure you have saved a file in 
PDF containing the backup documentation to support the 
reimbursement. This file should be saved somewhere on your 
computer and in a place that you can easily navigate to so it can 
be uploaded in the reimbursement form. Backup 
documentation might include copies of bills, payroll records 
(please remove or redact personal information) receipts and/or 
invoices along with the payment certification form that the 
request for reimbursement is in accordance with the grant.  
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1. Log into eGrants and open tasks 

 
 
 
 

 
2. Click on the name of the document (e.g. GRANT-2018ADDSN) in the status of Grant Information 

Reviewed and Billed: 
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3. Use your mouse to hover on the Related Documents and Messages Menu and then click on 
Initiate a/an Generic Payment Request 

 
 

4. Agreement language will then appear and you will select I agree to continue or I disagree to 
cancel. 
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5. Use your mouse to hover on the Forms Menu and select Request for Reimbursement for 
Aviation Services 
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6. Once on the form, use the drop down box to select the name of payee. For most it will be City 

of XXXXX or County of XXXXX. (Note that county entities are listed as County of XXXX and not 
XXXXX County.) PLEASE SAVE THE PAGE AFTER YOU SELECT THE NAME OF YOUR ENTITY.  
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7. At this time several page errors may appear. These are the fields required to successfully 

submit the request. You may ignore the page warning. 
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8. Scroll down to the fields below Grant information on the page and enter the 
following required fields: 

• Invoice number. This can be anything to uniquely identify the request. 
Please come up with your own naming convention. An example is 
CRRSSA -Addison-1  

• Indicate if this is a final request. 

• Enter payment request period using the calendar.  

• Enter the list of eligible costs to date 

• Less sponsor share will be $0.00 

• Enter amount approved/requested this pay period 

• Upload the backup documentation required.  
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9. Click Save and submit. You will receive a confirmation email. 
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TEXAS DEPARTMENT OF TRANSPORTATION - DIVISION OF AVIATION 
CRRSAA/ACRGP Reimbursement Request Form 

NOTE: ATTACH SUPPORTING DOCUMENTATION TO THIS REQUEST 
Itemize your supporting documentation in the table below 

 Date of 
Invoice Expense Type Amount 

Total 

 

 
 

CERTIFICATION OF SPONSOR 
I,____________________________________, do hereby certify that I am________________________________ 

  (Title of person certifying) 

and that I am duly authorized to make this certification for and on behalf of the City/County of _________________.  
All expenses requested for reimbursement were incurred in accordance with the FAA's Revenue Use Policy and the 
Coronavirus Relief and Response Supplemental Appropriations Act, and 2 CFR Part 200.  I further certify that the 
attached invoice/s is correct and understand funding made available under this request may only be used to reimburse 
for airport expenses for operational, maintenance and debt service payments.   

SIGNATURE ______________________________________________________________Date:______________ 



FACILITY_NAME PLANNER IDENT TxDOT_DIST_NM

A L MANGHAM JR. RGNL Elaine Alvarado OCH Lufkin

ABERNATHY MUNI Megan McLellan F83 Lubbock

ADDISON Bill Macke ADS Dallas

ALBANY MUNI Bill Macke T23 Abilene

ALFRED C 'BUBBA' THOMAS Ben Breck T69 Corpus Christi

ALICE INTL Ben Breck ALI Corpus Christi

ALPINE‐CASPARIS MUNI Michael Van Vliet E38 El Paso

ANDREWS COUNTY Megan McLellan E11 Odessa

ANGELINA COUNTY Elaine Alvarado LFK Lufkin

ARANSAS CO Ben Breck RKP Corpus Christi

ARLEDGE FIELD Bill Macke F56 Abilene

ARLINGTON MUNI Bill Macke GKY Fort Worth

ATHENS MUNI Elaine Alvarado F44 Tyler

AUSTIN EXECUTIVE Ben Breck EDC Austin

AVENGER FIELD Michael Van Vliet SWW Abilene

BAY CITY RGNL Ben Breck BYY Yoakum

BEAUMONT MUNI Kaity Cromwell BMT Beaumont

BEEVILLE MUNI Ben Breck BEA Corpus Christi

BIG SPRING MC MAHON‐WRINKLE Michael Van Vliet BPG Abilene

BISHOP MUNI Ben Breck 07R Corpus Christi

BOWIE MUNI Bill Macke 0F2 Wichita Falls

BRENHAM MUNI Elaine Alvarado 11R Bryan

BRIDGEPORT MUNI Bill Macke XBP Fort Worth

BROOKS COUNTY Ben Breck BKS Pharr

BROWNWOOD RGNL Bill Macke BWD Brownwood

BRUCE FIELD Michael Van Vliet E30 San Angelo

BURNET MUNI KATE CRADDOCK FIELD Ben Breck BMQ Austin

C DAVID CAMPBELL FIELD‐CORSICANA MUNI Elaine Alvarado CRS Dallas

CADDO MILLS MUNI Kaity Cromwell 7F3 Paris

CALDWELL MUNI Elaine Alvarado RWV Bryan

CALHOUN COUNTY Ben Breck PKV Yoakum

CAMERON MUNI AIRPARK Elaine Alvarado T35 Bryan

CASTROVILLE MUNI Michael Van Vliet CVB San Antonio

CENTER MUNI Kaity Cromwell F17 Lufkin

CHAMBERS COUNTY Kaity Cromwell T00 Beaumont

CHAMBERS COUNTY‐WINNIE STOWELL Kaity Cromwell T90 Beaumont

CHARLES R JOHNSON Ben Breck T05 Pharr

CHEROKEE COUNTY Elaine Alvarado JSO Tyler

CHILDRESS MUNI Megan McLellan CDS Childress

CISCO MUNI Bill Macke 3F2 Brownwood

CITY OF TULIA/SWISHER COUNTY MUNI Megan McLellan I06 Lubbock

CLARKSVILLE/RED RIVER CTY‐J D TRISSELL FLD Kaity Cromwell LBR Paris

CLEBURNE RGNL Bill Macke CPT Fort Worth

CLEVELAND MUNI Kaity Cromwell 6R3 Beaumont

CLIFTON MUNI/ISENHOWER FIELD Bill Macke 7F7 Waco

COCHRAN COUNTY Megan McLellan F85 Lubbock



COLEMAN MUNI Michael Van Vliet COM Brownwood

COLORADO CITY Michael Van Vliet T88 Abilene

COMANCHE COUNTY‐CITY Bill Macke MKN Brownwood

COMMERCE MUNI Kaity Cromwell 2F7 Paris

CONROE‐NORTH HOUSTON RGNL Kaity Cromwell CXO Houston

COTULLA‐LA SALLE COUNTY Michael Van Vliet COT Laredo

COULTER FIELD Elaine Alvarado CFD Bryan

COX FIELD Kaity Cromwell PRX Paris

CRANE COUNTY Michael Van Vliet E13 Odessa

CROSBYTON MUNI Megan McLellan 8F3 Lubbock

CRYSTAL CITY MUNI Michael Van Vliet 20R Laredo

CUERO MUNI Ben Breck T71 Yoakum

CULBERSON COUNTY Michael Van Vliet VHN El Paso

CURTIS FIELD Michael Van Vliet BBD Brownwood

CYPRESS RIVER Kaity Cromwell 24F Atlanta

DALHART MUNI Megan McLellan DHT Amarillo

DALLAS CBD VERTIPORT Bill Macke 49T Dallas

DALLAS EXECUTIVE Bill Macke RBD Dallas

DAN E RICHARDS MUNI Megan McLellan 3F6 Childress

DAVID WAYNE HOOKS MEMORIAL Kaity Cromwell DWH Houston

DECATUR MUNI Bill Macke LUD Fort Worth

DEL RIO INTL Michael Van Vliet DRT Laredo

DELL CITY MUNI Michael Van Vliet 2E5 El Paso

DENTON ENTERPRISE Bill Macke DTO Dallas

DENVER CITY Megan McLellan E57 Lubbock

DESOTO HELIPORT (NEW) Bill Macke 73T Dallas

DEVINE MUNI Michael Van Vliet 23R San Antonio

DILLEY AIRPARK Michael Van Vliet 24R San Antonio

DIMMIT COUNTY Michael Van Vliet CZT Laredo

DIMMITT MUNI Megan McLellan T55 Lubbock

DRAUGHON‐MILLER CENTRAL TEXAS RGNL Ben Breck TPL Waco

DUBLIN MUNI Bill Macke 9F0 Fort Worth

DUVAL‐FREER Ben Breck T19 Laredo

EAGLE LAKE Ben Breck ELA Yoakum

EASTLAND MUNI Bill Macke ETN Brownwood

EDWARDS COUNTY Michael Van Vliet ECU San Angelo

ELDORADO Michael Van Vliet 27R San Angelo

ELLINGTON Kaity Cromwell EFD Houston

ENNIS MUNI Bill Macke F41 Dallas

FABENS Michael Van Vliet E35 El Paso

FAYETTE RGNL AIR CENTER Ben Breck 3T5 Yoakum

FISHER COUNTY Megan McLellan 56F Abilene

FLOYDADA MUNI Megan McLellan 41F Lubbock

FOLLETT/LIPSCOMB COUNTY Megan McLellan T93 Amarillo

FORT STOCKTON‐PECOS COUNTY Michael Van Vliet FST Odessa

FORT WORTH ALLIANCE Bill Macke AFW Fort Worth

FORT WORTH MEACHAM INTL Bill Macke FTW Fort Worth



FORT WORTH SPINKS Bill Macke FWS Fort Worth

FOX STEPHENS FIELD ‐ GILMER MUNI Kaity Cromwell JXI Atlanta

FRANKLIN COUNTY Kaity Cromwell F53 Paris

GAINES COUNTY Megan McLellan GNC Lubbock

GAINESVILLE MUNI Bill Macke GLE Wichita Falls

GARLAND/DFW HELOPLEX Kaity Cromwell T57 Dallas

GARNER FIELD Michael Van Vliet UVA San Antonio

GATESVILLE MUNI Ben Breck GOP Waco

GEORGETOWN MUNI Elaine Alvarado GTU Austin

GIDDINGS‐LEE COUNTY Ben Breck GYB Austin

GILLESPIE COUNTY Michael Van Vliet T82 Austin

GLADEWATER MUNI Kaity Cromwell 07F Tyler

GOLDTHWAITE MUNI Bill Macke T37 Brownwood

GRAHAM MUNI Bill Macke RPH Wichita Falls

GRANBURY RGNL Bill Macke GDJ Fort Worth

GRAND PRAIRIE MUNI Bill Macke GPM Fort Worth

GREATER MORRIS COUNTY Kaity Cromwell 8F5 Atlanta

GROVETON‐TRINITY COUNTY Elaine Alvarado 33R Lufkin

GRUVER MUNI Megan McLellan E19 Amarillo

H H COFFIELD RGNL Elaine Alvarado RCK Bryan

HALE COUNTY Megan McLellan PVW Lubbock

HALLETTSVILLE MUNI Ben Breck 34R Yoakum

HALL‐MILLER MUNI Kaity Cromwell ATA Atlanta

HAMILTON MUNI Bill Macke MNZ Waco

HAMLIN MUNI Megan McLellan 14F Abilene

HARRISON COUNTY Kaity Cromwell ASL Atlanta

HARRISON FIELD OF KNOX CITY Bill Macke F75 Childress

HASKELL MUNI Bill Macke 15F Abilene

HAWTHORNE FIELD Kaity Cromwell 45R Beaumont

HEARNE MUNI Elaine Alvarado LHB Bryan

HEMPHILL COUNTY Megan McLellan HHF Amarillo

HEREFORD MUNI Megan McLellan HRX Amarillo

HIGGINS‐LIPSCOMB COUNTY Megan McLellan 1X1 Amarillo

HILLSBORO MUNI Bill Macke INJ Waco

HOUSTON COUNTY Elaine Alvarado DKR Lufkin

HOUSTON EXECUTIVE Kaity Cromwell TME Houston

HOUSTON‐SOUTHWEST Kaity Cromwell AXH Houston

HUNTSVILLE MUNI Elaine Alvarado UTS Bryan

HUTCHINSON COUNTY Megan McLellan BGD Amarillo

JACKSBORO MUNI Bill Macke 21F Fort Worth

JACKSON COUNTY Ben Breck 26R Yoakum

JASPER COUNTY‐BELL FIELD Kaity Cromwell JAS Beaumont

JIM HOGG COUNTY Ben Breck HBV Pharr

JONES FIELD Kaity Cromwell F00 Paris

KELLY FLD Megan McLellan SKF

KENEDY RGNL Ben Breck 2R9 Corpus Christi

KENT COUNTY Megan McLellan 22F Abilene



KERRVILLE MUNI/LOUIS SCHREINER FIELD Michael Van Vliet ERV San Antonio

KICKAPOO DOWNTOWN Bill Macke CWC Wichita Falls

KIMBLE COUNTY Michael Van Vliet JCT San Angelo

KIRBYVILLE Kaity Cromwell T12 Beaumont

KLEBERG COUNTY Ben Breck IKG Corpus Christi

LA PORTE MUNI Kaity Cromwell T41 Houston

LAGO VISTA TX ‐ RUSTY ALLEN Ben Breck RYW Austin

LAJITAS INTL Michael Van Vliet 89TE El Paso

LAMESA MUNI Megan McLellan LUV Lubbock

LAMPASAS Ben Breck LZZ Brownwood

LANCASTER RGNL Bill Macke LNC Dallas

LEVELLAND MUNI Megan McLellan LLN Lubbock

LIBERTY MUNI Kaity Cromwell T78 Beaumont

LITTLEFIELD TAYLOR BROWN MUNI Megan McLellan LIU Lubbock

LIVE OAK COUNTY Ben Breck 8T6 Corpus Christi

LIVINGSTON MUNI Elaine Alvarado 00R Lufkin

LLANO MUNI Michael Van Vliet AQO Austin

LOCKHART MUNI Ben Breck 50R Austin

MADISONVILLE MUNI Elaine Alvarado 51R Bryan

MAJOR SAMUEL B CORNELIUS FIELD Megan McLellan E42 Amarillo

MAJORS Kaity Cromwell GVT Paris

MARFA MUNI Michael Van Vliet MRF El Paso

MARIAN AIRPARK Megan McLellan F06 Childress

MARLIN Elaine Alvarado T15 Waco

MASON COUNTY Michael Van Vliet T92 Austin

MAVERICK COUNTY MEMORIAL INTL Michael Van Vliet 5T9 Laredo

MC GREGOR EXECUTIVE Bill Macke PWG Waco

MC KINLEY FIELD Michael Van Vliet T30 San Antonio

MC LEAN/GRAY COUNTY Megan McLellan 2E7 Amarillo

MCCAMPBELL‐PORTER Ben Breck TFP Corpus Christi

MCKINNEY NATIONAL Kaity Cromwell TKI Dallas

MEMPHIS MUNI Megan McLellan F21 Childress

MENARD COUNTY Michael Van Vliet T50 San Angelo

MESQUITE METRO Kaity Cromwell HQZ Dallas

MEXIA‐LIMESTONE CO Elaine Alvarado LXY Waco

MIAMI‐ROBERTS COUNTY Megan McLellan 3E0 Amarillo

MID VALLEY Ben Breck TXW Pharr

MIDLAND AIRPARK Michael Van Vliet MDD Odessa

MID‐WAY RGNL Bill Macke JWY Dallas

MINERAL WELLS Bill Macke MWL Fort Worth

MOORE COUNTY Megan McLellan DUX Amarillo

MOUNT PLEASANT RGNL Kaity Cromwell OSA Atlanta

MULESHOE MUNI Megan McLellan 2T1 Lubbock

MUNDAY MUNI Bill Macke 37F Childress

MUSTANG BEACH Ben Breck RAS Corpus Christi

NAVASOTA MUNI Elaine Alvarado 60R Bryan

NEW BRAUNFELS RGNL Ben Breck BAZ San Antonio



NEWTON MUNI Kaity Cromwell 61R Beaumont

NORTH TEXAS RGNL/PERRIN FIELD Kaity Cromwell GYI Paris

NORTHWEST RGNL Bill Macke 52F Dallas

NUECES COUNTY Ben Breck RBO Corpus Christi

ODESSA‐SCHLEMEYER FIELD Michael Van Vliet ODO Odessa

OLDHAM COUNTY Megan McLellan E52 Amarillo

OLNEY MUNI Bill Macke ONY Wichita Falls

ORANGE COUNTY Kaity Cromwell ORG Beaumont

OZONA MUNI Michael Van Vliet OZA San Angelo

PALACIOS MUNI Ben Breck PSX Yoakum

PALESTINE MUNI Elaine Alvarado PSN Tyler

PANHANDLE‐CARSON COUNTY Megan McLellan T45 Amarillo

PANOLA COUNTY‐SHARPE FIELD Kaity Cromwell 4F2 Atlanta

PEARLAND RGNL Ben Breck LVJ Houston

PECOS MUNI Michael Van Vliet PEQ Odessa

PERRY LEFORS FIELD Megan McLellan PPA Amarillo

PERRYTON OCHILTREE COUNTY Megan McLellan PYX Amarillo

PINELAND MUNI Kaity Cromwell T24 Lufkin

PLEASANTON MUNI Michael Van Vliet PEZ San Antonio

PORT ISABEL‐CAMERON COUNTY Ben Breck PIL Pharr

POSSUM KINGDOM Bill Macke F35 Fort Worth

POST‐GARZA COUNTY MUNI Megan McLellan 5F1 Lubbock

PRESIDIO LELY INTL Michael Van Vliet PRS El Paso

QUANAH MUNI Bill Macke F01 Childress

RALPH M HALL/ROCKWALL MUNI Kaity Cromwell F46 Dallas

REAGAN COUNTY Michael Van Vliet E41 San Angelo

REAL COUNTY Michael Van Vliet 49R San Angelo

RIO GRANDE CITY MUNI Ben Breck 67R Pharr

ROBERT LEE Michael Van Vliet 54F San Angelo

ROBERT R WELLS JR Ben Breck 66R Yoakum

ROGER M DREYER MEMORIAL Ben Breck T20 Yoakum

ROOKE FIELD Ben Breck RFG Corpus Christi

ROY HURD MEMORIAL Michael Van Vliet E01 Odessa

RUSK COUNTY Kaity Cromwell RFI Tyler

SAN ANGELO RGNL/MATHIS FIELD Michael Van Vliet SJT San Angelo

SAN AUGUSTINE COUNTY Kaity Cromwell 78R Lufkin

SAN SABA COUNTY MUNI Bill Macke 81R Brownwood

SAN MARCOS MUNI Ben Breck HYI Austin

SCHOLES INTL AT GALVESTON Ben Breck GLS Houston

SEYMOUR MUNI Bill Macke 60F Wichita Falls

SHAMROCK MUNI Megan McLellan 2F1 Childress

SHERMAN MUNI Kaity Cromwell SWI Paris

SKYLARK FIELD Ben Breck ILE Waco

SLATON MUNI Megan McLellan F49 Lubbock

SMILEY JOHNSON MUNI/BASS FIELD Megan McLellan E34 Childress

SMITHVILLE CRAWFORD MUNI Ben Breck 84R Austin

SONORA MUNI Michael Van Vliet SOA San Angelo



SOUTH TEXAS INTL AT EDINBURG Ben Breck EBG Pharr

SOUTH TEXAS RGNL AT HONDO Michael Van Vliet HDO San Antonio

STANTON MUNI Michael Van Vliet 63F Odessa

STEPHENS COUNTY Bill Macke BKD Brownwood

STEPHENVILLE CLARK RGNL Bill Macke SEP Fort Worth

STINSON MUNI Michael Van Vliet SSF San Antonio

STONEWALL COUNTY Megan McLellan T60 Abilene

SUGAR LAND REGIONAL Kaity Cromwell SGR Houston

SULPHUR SPRINGS MUNI Kaity Cromwell SLR Paris

SUNRAY Megan McLellan X43 Amarillo

TAYLOR MUNI Ben Breck T74 Austin

T‐BAR Megan McLellan 2F4 Lubbock

TEAGUE MUNI Elaine Alvarado 68F Bryan

TERRELL COUNTY Michael Van Vliet 6R6 Odessa

TERRELL MUNI Kaity Cromwell TRL Dallas

TERRY COUNTY Megan McLellan BFE Lubbock

TEXAS GULF COAST RGNL Ben Breck LBX Houston

THE CARTER MEMORIAL Ben Breck T91 Austin

THROCKMORTON MUNI Bill Macke 72F Wichita Falls

TRADEWIND Megan McLellan TDW Amarillo

TSTC WACO Bill Macke CNW Waco

TYLER COUNTY Kaity Cromwell 09R Beaumont

UPTON COUNTY Michael Van Vliet E48 Odessa

VAN ZANDT COUNTY RGNL Kaity Cromwell 76F Tyler

VICTORIA RGNL Ben Breck VCT Yoakum

WEST HOUSTON Kaity Cromwell IWS Houston

WHARTON RGNL Ben Breck ARM Yoakum

WHEELER MUNI Megan McLellan T59 Childress

WILBARGER COUNTY Bill Macke F05 Wichita Falls

WINKLER COUNTY Michael Van Vliet INK Odessa

WINNSBORO MUNI Kaity Cromwell F51 Tyler

WINSTON FIELD Megan McLellan SNK Abilene

WINTERS MUNI Michael Van Vliet 77F San Angelo

WOOD COUNTY Kaity Cromwell JDD Tyler

YOAKUM COUNTY Megan McLellan F98 Lubbock

YOAKUM MUNI Ben Breck T85 Yoakum

ZAPATA COUNTY Ben Breck APY Pharr
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