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Open FileZilla 

Click on First Button on left (Open Site Manager) 

  

 

 

Site Manager Box will open 

Under each tab add the following information 

General Tab 

D48XXXX (is used throughout as my roscoe key example, use your own key and password here)  
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Advanced Tab 

 

 

 

 

 

 

 

 

 

 

 

 

 

Transfer Settings 
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Charset Setting 

 

Click Connect Button 

 

Rename filename by taking off the extension (no .csv or .txt etc.) 

Double Click your file, it should transfer  

If tab on the Successful Transfers (#) 

Now you can go to ROSCP or ROSCOE (whichever is applicable to your district) 

xo.xfer 



4 
 

 

 

 

 



5 
 

 

 

Check your library your file should be there. 


