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INTRODUCTION 

 

The Texas Department of Transportation (TxDOT), Public Transportation Division (PTN), 

announces the availability of federal and state funds to support regionally coordinated 

transportation planning activities in fiscal year 2014 (September 1, 2013 through August 31, 

2014).  

 

TxDOT will administer competitively funded awards to support planning activities aligned 

with regionally coordinated transportation plans.  Lead agencies are not required to apply for 

a regional planning grant nor automatically guaranteed to receive a grant for FY 2014. 

 

I. FUNDING PARAMETERS AND APPLICATION SUBMISSION 

 

A. Recipients 

 

The Public Transportation Division will make funding available to designated lead agencies in 

the regionally coordinated transportation planning effort.  

 

B. Project Period 

 

These funding awards will support approved regionally coordinated transportation planning 

activities from the date a project grant agreement is fully executed between TxDOT and 

respective receiving agencies or September 1, 2013, whichever is later.  All grant agreements 

under this award will terminate August 31, 2014.  

 

C. Use of Funds 

 

The Public Transportation Division expects to make available up to $400,000 (statewide total) 

to entities serving as regional lead agencies to fund regionally coordinated transportation 

planning activities.  The Division will award these funds competitively.  Note: 

 

1. Funding will be from a mixture of federal and state sources.  Recipients will not be 

required to provide local funds as match. 

2. The actual award of grant funds will be subject to the availability of federal and state 

funds. 

3. The Division will give preference to applications that propose a) planning activities that 

strategically address high priority needs identified in regionally coordinated 

transportation plans (RCTP), and b) ways to sustain engagement of diverse stakeholders 

on regional transportation planning activities (including monitoring of general progress of 

the RCTP, identifying new regional transportation planning issues, and discussing possible 

solutions) during this funding cycle. 

4. It is likely that not every applicant will receive a grant award since a) anticipated funding 

is considerably less than that available in previous years, b) lead agencies are not required 

to apply for a regional planning grant for the FY 2014 funding cycle, and c) due to the 

competitive nature of funding. 
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5. Proposals will be evaluated, scored, and ranked by a TxDOT review panel.  During the 

evaluation period, TxDOT reserves the right to ask for further clarification and conduct 

negotiations concerning the applicant’s initial responses including but not limited to 

activities and prices. Final award of grant funds will be made by the Texas Transportation 

Commission. 

6. Awards will be made in the form of grants with reimbursements made for allowable 

reimbursable expenses.  Successful applicants will become a subrecipient of TxDOT. 

7. Reimbursements shall be based on actual costs and receipt of completed, approved 

deliverables and correct invoices for reimbursable expenses judged to be acceptable by 

Public Transportation Division staff assigned to this particular grant. 

8. Respondents must obtain prior approval from the Division for any subcontract prior to 

execution of the subcontract as a condition for reimbursement. 

9. The Division will announce the availability of additional, supplemental funding at a later 

date should additional planning funds become available. 

 

D. Summary of Milestones          

 

Milestone Date 

Distribute application packet Feb 27, 2013 

Conference call, 11:00 am – 12:00 pm, CST Mar 6, 2013 

Conference call, 2:00 – 3:00 pm, CST Mar 7, 2013 

Deadline for submitting questions, 5:00 pm, CDT Mar 18, 2013 

Written responses to questions posted on TxDOT/PTN Website Mar 22, 2012 

Deadline for receipt of applications, 5:00 pm CDT Apr 22, 2013 

Target date for TxDOT to complete the evaluation, prioritization, and 

negotiation of proposals 

Jun 1, 2013 

Target date for presentation of project selection recommendations 

to the Texas Transportation Commission for action 

Jul 25, 2013 

Target date for all project grant agreements to be effective Sept 1,2013 

 

E. Conference Calls 

 

The Public Transportation Division will conduct conference calls at the following times to 

discuss this application process: 

 

• March 6, 2013, 11:00 am – 12:00 pm CST 

• March 7,  2013, 2:00 – 3:00 pm CST 

 

Respondents may participate in one of these calls by 1) dialing 1 (866) 637-1408 two to three 

minutes prior to the start of the call, and 2) entering conference code 8384997579.  These 

calls are for information purposes only.  Answers furnished will not be official until verified in 

writing by the Division at 

http://www.txdot.gov/business/governments/grants/public_transportation.htm.  The 

Division strongly recommends, but does not require, participation in one of these conference 

calls. 
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F. Questions Concerning the Application Request 

 

All questions concerning this application process must be sent in writing by no later than 

5:00 pm (CDT) on March 18, 2013: 

 

Steve Wright, TxDOT, Public Transportation Division 

Email:  PTN_ProgramMgmt    or     Fax:  (512) 374-5244 

Reference:  FY 2014 Funding Application 

 

The Division will post responses to the questions on March 22, 2013 at 

www.txdot.gov/business/governments/grants/public_transportation.htm 

 

G. Due Dates & Submission  Address 

 

Applications must be received by the Public Transportation Division no later than 5:00 pm 

CDT, April 22, 2013 to be considered for funding.  Any application, including appendix 

material, received after 5:00 pm CDT, April 22, 2013, shall not be considered for funding. 

 

Send applications electronically (pdf files only) to Steve Wright using TxDOT’s Drop Box 

feature at https://ftp.dot.state.tx.us/dropbox/.  Click the Drop Off tab and enter the 

information requested.  Follow these steps: 

 

1. Information About the Sender; 

 

2. Information About the Recipient (enter Steve Wright and steve.wright@txdot.gov); 

 

3. Choose the Files You Would Like to Upload; 

 

4. Click the tab labeled “Drop off the File(s)”; 

 

5. Once you click the “Drop off the File(s)” tab, you will immediately be directed to a 

completion page with confirmation of your drop-off including the date and time of your drop-

off.  Keep a copy of this confirmation page for your records.  This page may be requested in 

the event there are questions concerning timeliness of submissions.  The Texas Department 

of Transportation reserves the right to deem an application ineligible for funding if not 

received by 5:00 PM CDT, April 22, 2013. 
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Below is a sample of the Dropbox confirmation page. 

 

 
 

 

 

II. MONITORING AND REIMBURSEMENT 

 

A. Monitoring 

 

Funding recipients shall coordinate with the Public Transportation Division to participate in 

monitoring visits to assess timely progress with the scope of work and identify any need for 

assistance. 

 

B.  Reimbursement 

 

Reimbursements shall be based on receipt of correct invoices for expenses judged acceptable 

by the PTN public transportation coordinator assigned to manage this particular grant.   
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III. APPLICATION CRITERIA 

 

Applications will be reviewed and evaluated using the screening and format requirements 

and evaluation criteria described below.  

 

A. Screening Requirements 

 

TxDOT shall screen all applications for completeness.  Applications must be complete and 

meet the following criteria to be considered for funding: 

 

1. A pdf file must be received by the Public Transportation Division no later than 5:00 pm, 

CDT, on April 22, 2013.  The Division encourages applicants to review the pdf file before 

sending to TxDOT to ensure its completeness. 

 

2. Include a cover letter bearing an original signature in ink by the authorized representative 

of the responding organization with the authorized representative’s name typed 

immediately below the signature (electronically scanned signatures are acceptable); 

 

3. Include responses to all sections identified in the Application for Funding Template.  

Respondents shall label all forms and attachments.  TxDOT will not be responsible for 

locating or securing information not included in the response.  Failure to furnish required 

documentation with the response may result in the response being deemed incomplete 

and non-responsive, resulting in rejection. 

 

B. Format Requirements 

 

The application shall meet the following format requirements: 

1. Use the template provided by TxDOT.  Page limitations are inclusive of space consumed 

by the instructions on each form. 

2. Clearly and consecutively number all pages; 

3. Type all pages (computer or typewriter), using no less than single spacing between lines; 

4. Use no less than a 12-point font on 8 ½” X 11” paper with 1” margins; and 

5. Send to TxDOT’s Drop-Box feature as a pdf. 

 

C. Evaluation Criteria 

 

Proposals shall be evaluated based on responses to questions indicated on Forms D through 

M in the Application for Funding Template. 

  

D. Budget 

 

Submit a completed budget narrative justifying the amount of funding requested, identifying 

a cost per deliverable and demonstrating how these costs were derived.  In addition, submit 

a completed budget worksheet (Form N in the Application for Funding Template). 


